To protect the health, safety and welfare of the public, Township Commissioners and Township employees during the COVID-19
pandemic, this meeting will take place entirely via Zoom. Participation is enabled via telephone, smartphone, tablet or personal
computer.
Please mute yourself for the duration of the meeting unless you are called upon to comment. Cheltenham Township, believing
that public input is appropriate on any items coming before the Commissioners, will recognize any citizen wishing to address a
specific item prior to the vote on that issue. There are several ways to comment on an item: 1) raise your hand (to your camera
or using the hand raise button); 2) type your comment in the Zoom Comments Box; or 3) dial *9 from your phone, and wait until
you are called on.
If you would like to send your comment in advance of the meeting, you may email it to alupino@cheltenham-township.org no
later than 24 hours prior to the meeting.
This meeting will be available to 100 participants. If you are unable to participate in the live meeting, the meeting will be
recorded and the recording will be posted on the Township’s website, YouTube and Facebook pages.

CHELTENHAM TOWNSHIP
BOARD OF COMMISSIONERS
Reorganization Meeting
Monday, January 3, 2022
8:00 p.m. | via Zoom Web Conference
To Join Zoom Video Meeting: Click Here
or dial by your location:
+1 929 436 2866 US (New York)
+1 301 715 8592 US (Washington, D.C.)
Meeting ID: 831 9095 4369, Password: 685653
AGENDA
1. Call Meeting to Order by Township Manager Robert Zienkowski.
2. Pledge of Allegiance.
3. Roll Call by the Assistant Township Manager.
4. Reading of Election Certificates.
Baron Holland,
Commissioner Ward 2

Oath of Office to be administered by
The Honorable Steven C. Tolliver, Sr., Judge, Court of Common Pleas

Ann Rappoport,
Commissioner Ward 4

Oath of Office to be administered by
The Honorable Steven C. Tolliver, Sr., Judge, Court of Common Pleas

Mitchell Zygmund-Felt,
Commissioner Ward 6

Oath of Office to be administered by
The Honorable Steven C. Tolliver, Sr., Judge, Court of Common Pleas

Marc Lieberson
Finance Officer

Oath of Office to be administered by
The Honorable Steven C. Tolliver, Sr., Judge, Court of Common Pleas

5. Appointment of the Township Manager to a two-year term by the Board of Commissioners – Oath of
Office to be administered by The Honorable Steven C. Tolliver, Sr.
6. Election of the President of the Board of Commissioners, Township Manager will call for nominations.
7. President in the Chair.
8. Election of the Vice President of the Board of Commissioners.
9. Remarks by the Board President.
10. Appointment by the Board of Commissioners of Marc Lieberson as Township Controller for a two-year
term.

11. Appointment by the Board of Commissioners designating Sherrie Jakeman as Acting Controller for a
two-year term.
12. Appointment of Gannett Fleming as Township Engineer for a one year period.
13. Appointment of McMahon as Township Traffic Engineer for a one year period.
14. Appointment of Joseph Rudolf as Township Labor Attorney for a four month period.
15. Appointment of John Rice as Solicitor to the Civil Service Commission for a one year period.
16. Appointment of John Hosbach as Township Arborist for a one year period.
17. Appointment of Edward Diasio as Special Counsel for Tax Appeals for Cheltenham Township for a one
year period.
18. Appointment of Departmental Officials by the Township Manager with the advice and consent of the
Board of Commissioners for two-year terms:
Assistant Township Manager
Director of Planning and Zoning
Public Works Superintendent
Fire Marshal
EMS Director and
Emergency Management Coordinator

Alyson Elliott
Henry Sekawungu
Christopher Clewell
Scott Lynch
Kenneth C. Hellendall

19. Adoption of a Resolution approving Finance Officer’s Bond (see attached).
20. Adoption of a Resolution approving Director of Fiscal Affairs’ Bond (see attached).
21. Adoption of a Resolution approving Township Manager’s Bond (see attached).
22. Adoption of a Resolution fixing the time and place of the Regular Meetings of the Board of
Commissioners for 2022, subject to change per COVID (see attached).
23. President to announce Standing Committees for 2022, with the advice and consent of the Board.
24. Adjournment.
____________________________
Robert Zienkowski
Township Manager

EMPLOYMENT AGREEMENT
THIS EMPLOYMENT AGREEMENT (“Agreement”) is made and entered into this 3rd day of
January 2022, by and between the CHELTENHAM TOWNSHIP BOARD OF COMMISSIONERS
(“Employer” or “Board”) and ROBERT A. ZIENKOWSKI (“Employee”).
BACKGROUND
WHEREAS, Employer desires to maintain the employment of Employee as Township Manager
of Cheltenham Township; and
WHEREAS, it is the desire of the Board to provide certain benefits, establish certain conditions
of employment, and set working conditions of said Employee; and
WHEREAS, Employee desires to continue employment as Township Manager of Cheltenham
Township pursuant to the terms and conditions outlined herein.
NOW, THEREFORE, in consideration of the mutual covenants herein contained, the parties
agree, as follows:
The recitals set forth in the Background section of this Agreement are incorporated herein in their
entirety.
SECTION 1. DUTIES.
A. In accordance with Section 701 et seq. of the Cheltenham Township Charter, Employer agrees
to continue to employ Robert A. Zienkowski as Township Manager of Cheltenham Township for
the purpose of performing the functions and duties specified by Ordinance of the Township of
Cheltenham, the Cheltenham Township Charter, and such other legally permissible and proper
duties and functions as the Board may, from time to time, assign.
B. Pursuant to the Cheltenham Township Charter, while employed as Township Manager of
Cheltenham Township, the Employee’s only employment shall be for the Employer.
SECTION 2. TERM.
A. The term of this Agreement shall be from the date on which this Agreement is executed by
both parties through the date of the Board’s annual reorganization meeting in 2024, which
shall be held on or around January 2, 2024. At the conclusion of the term of this Agreement,
this Agreement shall automatically terminate, unless extended or otherwise renegotiated
by mutual agreement of the parties, in writing.
B. Notwithstanding the above, the Employee’s employment shall be at-will and Employee
shall serve at the pleasure of the Board.
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SECTION 3. SALARY.
A. In fulfillment of commitments made by Employer at the time Employee was initially hired,
starting on September 1, 2021, and continuing through December 31, 2022, Employer agrees
to pay Employee for his services an annual salary of one hundred seventy-one thousand dollars
($171,000), payable in installments at the same time as other salaried employees of the
Employer are paid.
B. Beginning on January 1, 2023, and continuing through the remainder of the term of this
Agreement, Employee’s annual salary shall be increased to one hundred seventy-six thousand
one hundred and thirty dollars ($176,130), payable in installments at the same time as other
salaried employees of the Employer are paid, so long as Employee’s performance is determined
by the Board to be satisfactory in accordance with Section 5 of this Agreement.
SECTION 4. EMPLOYEE FRINGE BENEFITS.
Employee shall be entitled to all fringe benefits available to other full-time Township
employees, except as specified herein. To the extent that this Agreement provides for fringe benefits
that differ from those afforded to other full-time Township employees, the fringe benefits afforded to
the Employee shall be those outlined in this Agreement.
A. Vacation Leave
i.

For calendar year 2022, Employee shall be entitled to three (3) weeks of vacation leave,
which shall be credited on January 1, 2022.

ii.

For calendar year 2023, Employee shall be entitled to four (4) weeks of vacation leave,
which shall be credited on January 1, 2023.

iii.

All vacation leave shall be scheduled such that it does not interfere with the smooth
continuity of Employer’s normal operations.

iv.

During the term of this Agreement, Employee shall not be entitled to use more than ten
(10) consecutive days of vacation leave without prior written approval of the President
of the Board of Commissioners.

v.

Unused vacation leave days do not carry over from year-to-year and are forfeited at the
end of the calendar year if not used. Unused vacation days are not to be paid out under
any circumstance.

B. Sick Leave
i.

For calendar year 2022, Employee shall be entitled to twelve (12) days of sick leave,
which shall be credited on January 1, 2022.
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ii.

For calendar year 2023, Employee shall be entitled to twelve (12) days of sick leave,
which shall be credited on January 1, 2023.

iii.

Unused sick leave days do not carry over from year-to-year and are forfeited at the end
of the calendar year if not used. Unused sick days are not to be paid out under any
circumstance.

iv.

Sick leave shall only be used when the Employee is sick or for purposes of receiving
medical or health-related care. The Board reserves the right to require that Employee
submit a written doctor’s note to substantiate sick leave that exceeds three (3)
consecutive business days.

C. Jury Duty
i.

Employee shall be permitted to attend, without loss of pay or benefits, jury duty any
time Employee is so summoned.

D. Life Insurance
i.

During the term of this Agreement, Employee shall be eligible for annual reimbursement
of the premium costs actually incurred and paid of a term life insurance policy purchased
by the Employee; however, the total amount to be reimbursed per calendar year for this
item by the Employer shall not exceed two thousand five hundred dollars ($2,500). The
Employee shall have the sole right to determine the beneficiary of such policy.

E. Automobile Allowance
i.

Employer shall provide the Employee with an automobile allowance in the amount of
three hundred dollars ($300.00) per month, for use of the Employee’s personal vehicle
for work-related travel within and outside of the Township, which payment is in lieu of
mileage expense reimbursement, gasoline or other vehicle upkeep charges associated
with such travel.

SECTION 5. PERFORMANCE EVALUATION.
A. The Board shall review and evaluate the performance of the Employee at least once annually
in advance of the adoption of the annual operating budget. The criteria for such evaluation
shall include, but not be limited to, (i) the Township’s fiscal success as measured against the
background economic condition of the area; (ii) the efficiency and morale of the staff
overseen by the Employee; (iii) the advancement of necessary projects within the Township;
(iv) the Employee’s efficiency in executing policies and directives of the Board; (v)
communication with the Board, staff, and residents of the Township; and (vi) the Employee’s
stewardship of Township assets.
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SECTION 6. PROFESSIONAL DUES, SUBSCRIPTIONS, AND CONFERENCES.
A. Employer agrees to reimburse the Employee for, what the Employer deems in its sole
discretion constitute, reasonable expenses for individual memberships (as distinguished
from Township memberships) in professional and civic associations directly related to the
Employee’s position, as well as attendance at professional conferences, based on
documented and reasonable costs actually incurred; however, the total amount to be
reimbursed per calendar year by the Employer for these items shall not exceed two
thousand five hundred dollars ($2,500), unless additional funds are approved by the Board.
Any unused amount will not carry over from year to year.
SECTION 7. TERMINATION AND SEVERANCE PAY; RESIGNATION.
A. Notwithstanding any other term or provisions contained in this Agreement to the contrary,
the Employee acknowledges that he is an at-will employee of the Board.
B. In the event that the Board terminates the employment of Employee during the term of this
Agreement without cause, Employee shall continue to be paid his then-current salary for a
period of three (3) months following the date of termination. During this time, the
Employee shall not have access to any other benefits to which he was entitled while
employed, except that the Employer, at its own expense, will pay all costs to cover
Employee’s continued healthcare for three (3) months following the date of termination.
C. In the event that the Board terminates the employment of Employee during the term of this
Agreement for cause, which, for the purpose of this Agreement, includes, but is not limited
to, the Employee’s breach of any terms of this Agreement, any acts of dishonesty, being
under the influence of a controlled substance or alcohol during working hours, any
conviction for a felony or misdemeanor offense, willful malfeasance, gross negligence,
dereliction of duty or absenteeism or immorality, the Employee shall not be entitled to any
severance benefits, and all salary and benefits to which Employee was eligible shall cease
as of the date of termination.
D. This Agreement shall be terminated in the event of the death of the Employee, at which
time the Employer shall pay to the Employee’s estate all of the aggregate compensation,
salary, and benefits to which Employee was entitled up to the date of his death.
E. In the event the Employee desires to terminate employment with the Employer during the
term of this Agreement, the Manager hereby agrees to provide a minimum of sixty (60)
days’ written notice in order for the Board to make reasonable arrangements for his
replacement. The Employee further agrees to provide the Employer with such assistance
and cooperation as the Employer may desire in the selection of a replacement.
F. Upon the termination of Employee’s employment, regardless of the reason, the Employee
or his designee shall promptly return to Employer all documents (including all copies
{02514517 }Page

4 of 8

thereof) and other materials and property of the Employer, including that which pertains to
any Township business, no matter from whom or in what manner acquired.
SECTION 8. INDEMNIFICATION.
A. Except for intentional misconduct or wrongdoing, Employer shall defend, save harmless and
indemnify Employee against any tort, professional liability claim or demand or other legal
action, whether groundless or otherwise, arising out of an alleged act or omission occurring
specifically within the performance of Employee’s duties as Township Manager. Employer
may, as it deems appropriate in its sole discretion, compromise, settle and/or defend any
claim or suit pursuant to this paragraph and pay the amount of any settlement or judgment
rendered thereon.
SECTION 9. BONDING.
A. Employer shall bear the full cost of any fidelity or other bonds required of the Employee
under any law, ordinance, or resolution.
SECTION 10. CONFIDENTIAL INFORMATION.
A. Employee will learn and obtain access to certain confidential information related to the
business of the Employer in connection with the services he provides hereunder
(hereinafter “Confidential Information”). The Employee shall not disclose Confidential
Information of any type to any person or entity other than those authorized by the Employer
to whom the Employee may disclose such information. Notwithstanding the foregoing, the
Employee may disclose Confidential Information as may be or as has been provided to the
Employee pursuant to the terms hereof for the sole purpose of providing the services
required to be performed by the Employee as set forth herein. The Employee shall take all
steps necessary, including assistance in legal action on behalf of the Employer, to hold and
maintain Confidential Information in the strictest confidence and trust for the sole and
exclusive benefit of the Employer. The Employee shall not use Confidential Information for
his own benefit or publish or otherwise disclose Confidential Information to others. Nothing
in this Agreement shall be deemed to grant to the Employee a license to use, sell develop
or exploit any Confidential Information. Upon separation from employment for any reason
or upon the Employer’s request, the Employee shall immediately return to the Employer
any and all documents and materials, in whatever format (including electronic documents
and files) containing or pertaining to any Confidential Information together with any and all
copies of any of the foregoing and shall delete all electronic work and computer files in the
Employee’s possession and/or control. The provisions of this paragraph shall survive
beyond the term of Employee’s employment.
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SECTION 11. OTHER PROVISIONS.
A. Employee’s Primary Residence. Pursuant to the Cheltenham Township Charter, the Employee
shall at all times during the term of this Agreement continue to maintain his primary residence
within the boundaries of Cheltenham Township.
B. Construction/Interpretation. With respect to each and every provision of this Agreement, the
parties understand and agree that they have been mutually negotiated, prepared, and drafted,
and that if, at any time, the need arises to construe any provision of the Agreement, no
consideration shall be given to the issue of which party actually prepared, drafted, requested,
or negotiated each and/or every provision of the Agreement.
C. Remedies. In the event of a breach or threatened breach by the Employee of this Agreement,
Employer shall be entitled to an injunction restraining the Employee from such breach. Nothing
contained herein shall be construed as prohibiting Employer from pursuing any other remedies
available at law or equity for such breach or threatened breach of this Agreement.
D. Assignment. This Agreement may not, under any circumstances, be assigned by the Employee.
E. Entire Agreement. This Agreement constitutes the entire understanding of the parties with
respect to the subject matter contained in the Agreement. Except as specifically set forth or
referred to in the Agreement, there are no other agreements, covenants, or understandings,
oral or written, express, implied or ostensible, other than those set forth in the Agreement.
F. Headings. Descriptive headings are for convenience only and shall not control or affect the
meaning or construction of any provision of this Agreement.
G. Counterparts. This Agreement may be executed in counterparts, and each such counterpart
hereof shall be deemed to be an original instrument, but all such counterparts together shall
constitute but one Agreement.
H. Modification. This Agreement cannot be altered, amended, changed, or modified unless each
such alteration, amendment, change, or modification has been agreed to by the parties hereto
and reduced to writing in its entirety and signed by each party.
I. Notices. All notices, requests and other communications to any party shall be in writing and
sufficient if delivered personally, sent by registered or certified mail, postage prepaid, return
receipt requested, by nationally recognized overnight courier service, or by electronic mail,
addressed as follows:
a. If to Employer, at:
Cheltenham Township Board of Commissioners
8230 Old York Road
Elkins Park, PA 19027-1589
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CommissionersTempGroup@cheltenham-township.org
With a Copy to:
Wisler Pearlstine, LLP
Attn: Edward Diasio, Esq.
460 Norristown Road, Suite 100
Blue Bell, PA 19422-2323
ediasio@wispearl.com
b. If to Employee, at:
Robert A. Zienkowski
8230 Old York Road
Elkins Park, PA 19027-1589
rzienkowski@cheltenham-township.org
Each such notice, request or communication shall be deemed to be given when received, if
personally delivered, or three (3) days after the date mailed if sent by certified or registered
mail, postage prepaid, return receipt requested, or two (2) days after deposited with a
nationally recognized overnight courier service, or upon transmission if sent by electronic mail.
Any notice of any change in the above addresses shall also be given in the manner set forth
above. Whenever the giving of notice is required, the giving of such notice may be waived in
writing by the party entitled to receive such notice.
J. Governing Law. The Agreement is made, and shall be governed by and construed and enforced,
in accordance with the laws of the Commonwealth of Pennsylvania, without regard to conflict
of laws principles. If any party to this Agreement files suit to enforce any term or right, then
the parties agree and acknowledge that the venue for any such litigation shall be in the Court
of Common Pleas of Montgomery County.

IN WITNESS WHEREOF, the undersigned parties have executed this Agreement as of the day
and year first above written.

SIGNATURE PAGE FOLLOWS
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November 30, 2021
Robert J. Zienkowski, Manager
Cheltenham Township
8230 Old York Road
Elkins Park, PA 19027
Dear Commissioners:
To best serve your community and residents, the Township requires an engineering firm that can
deliver quality municipal engineering services in a timely, responsive manner. Gannett Fleming,
Inc. is one of Pennsylvania’s leading multidiscipline engineering consulting firms serving local
municipal clients since 1915. We currently provide engineering services to more than 100
municipal clients, some of which we have served for more than 50 years. As the Current Interim
Township Engineer for Cheltenham Township, Gannett Fleming understands and has
experience with your infrastructure, policies, and procedures and is keenly aware of the
challenges you face as a Pennsylvania municipality.
For this contract, I will continue to serve as your point of contact and Project Manager,
managing this contract from our Valley Force office. This office, which staffs the majority of our
project team, is located approximately 30 minutes from Cheltenham and offers a responsive,
experienced team that has worked on Township projects and understands the Township’s
processes, standards, and preferences for project delivery. I have included resumes for the
primary project team that will be serving Cheltenham Township on a daily basis. Also included is
our rate schedule for 2022, which will continue under our current Professional Services
Agreement with the Township.
Unique to Gannett Fleming, and to the benefit of Cheltenham Township, are the following
qualifications:
•
•
•
•

A project team led by a licensed professional engineer with more than 36 years of
municipal engineering experience.
Client-focused consulting services provided by local personnel in a timely and costeffective manner
Specialized, municipal experience with more than 100 Pennsylvania municipalities and
authorities, enablingus to provide technically-sound services in a quick, efficient manner
Professionals well-regarded by regulatory and permitting agencies, including PADEP and
U.S. EPA, allowing us to collaborate with them to minimize delays

Gannett Fleming, Inc.
Valley Forge Corporate Center • 1010 Adams Avenue • Audubon, PA 19403-2402
t: 610.650.8101 • f: 610.650.8190

www.gannettfleming.com

Thank you for your continued consideration of Gannett Fleming for this position. We are proud
to continue to serve Cheltenham Township. Should you have any questions, please contact me
directly at 610-783-3839 or rphillips@gfnet.com.

Very truly yours,
GANNETT FLEMING, INC.

Roger A. Phillips, P.E.
Senior Project Manager

Summary of Qualifications and Experience
Roger Phillips, PE, will serve as the Project Manager for this project. His
experience and familiarity with Municipal Engineering review services
and procedures will allow him to maintain the schedule by anticipating
problems and quickly addressing them to minimize delays. He will be
your primary contact for day-to-day needs and will provide project
oversight and leadership throughout the project to meet budget and
schedule requirements. Roger provides complete general municipal
engineering review services, representation at public meetings, and
various design and permitting services to numerous clients, including
sanitary and stormwater design, water distribution system design,
specifications and contract documents, cost estimating, contract bidding
assistance, and construction services. He is also skilled in preparing
permits for local, state, and federal agencies and providing zoning
and land development reviews. Roger administers local Grading and
Stormwater Management permit programs for several municipalities, and
regularly consults on zoning matters.

Relevant Work Experience
Township Engineer, Radnor Township, PA, Radnor Township. Project
Manager providing general consulting engineering services, which
include attendance at meetings, subdivision and land development
review, operations assistance, participation in the preparation of budgets
and financing documents, and general consulting engineering for the
operation and maintenance of municipal facilities. Also responsible for
the oversight and management of the design of capital projects, such as
bridge and culvert replacements, sanitary sewer extensions, wastewater
pumping station rehabilitation, parking facilities and other projects.

Roger Phillips, PE
Project Manager

Years of Experience: 36

Years of Experience with
Firm: 34
Professional Registrations:
PE: Pennsylvania - No.
PE061190
Education:
AS, Construction Engineering
Technology, Spring Garden
College, 1984
BS, Engineering Technology
(Civil/Construction), Temple
University, 2002
Professional Affiliations:
American Public Works
Association

Township Engineer, Cheltenham Township, PA, Cheltenham
Township. Project Manager providing general consulting engineering
services, which include attendance at meetings, subdivision and
land development review, operations assistance, participation in the
preparation of budgets and financing documents, and general consulting
engineering for the operation and maintenance of municipal facilities.
Provide regular consulting engineering services to the Township’s
Planning Commission, Public Works Committee and to the Board of
Commissioners. Also provides zoning consultation to assist the Township
Zoning Officer, and provide design review and administrative services for
the Township’s Earth Disturbance Permit program.
General Consulting Engineering Services, Southeastern PA, Various
Clients. Project Manager providing general consulting engineering
services, which include attendance at meetings, subdivision and
land development review, operations assistance, participation in the
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preparation of budgets and financing documents,
and general consulting engineering for the operation
and maintenance of municipal facilities.
• Radnor Township, Delaware County
• Cheltenham Township, Montgomery County
• Newtown, Bucks County, Joint Municipal
Authority
• Uwchlan Township, Chester County
• Tredyffrin Township, Chester County
• County of Montgomery Public Works Department
• Waste System Authority of Eastern Montgomery
County
• Lower Providence Township Sewer Authority,
Montgomery County
• New Hanover Township and Authority,
Montgomery County
• Borough of Bridgeport, Montgomery County
• Lynn Township Sewer Authority, Lehigh County
• Exeter Township, Berks County
Chamounix Culvert Replacement, Delaware
County, PA, Radnor Township. Senior Project
Manager for the oversight and planning of the
replacement of a single cell, corrugated, aluminized
steel pipe arch.
Willows Bridge Replacement, Delaware County
PA, Radnor Township. Senior Project Manager for the
oversight and planning for the replacement of a three
span timber bridge over Little Darby Creek within the
grounds of Willows Park. The replacement structure
(currently under construction) is a single span precast
concrete arch using precast u-wings.

Fourth Street Streetscape Improvements,
Montgomery County, PA, Borough of Bridgeport.
Senior Project Manager coordinating design
engineering services, bidding, and construction
services for streetscaping improvements, including
plans, specifications, and permitting. Improvements
included the reconstruction of sidewalks and
curbing with decorative brick inlay, installation
of traffic calming measures, decorative roadway
lighting, street signs, benches, trash receptacles,
and roadway striping. The streetscaping also
included improvements to the existing sanitary
sewers and the installation of stormwater and
roadway drainage facilities.
Pipeline Replacement, Chester County, PA,
Tredyffrin Township. Senior Project Manager and
Lead Design Engineer for the replacement of
approximately 388 feet of existing 10-inch diameter
sanitary sewer main with new 10-inch diameter ductile
iron pipe with transition coupling and connections
to existing manholes. Project included a wetlands
evaluation and stream restoration permitting.
Parking Facility, Bridgeport, PA, Borough of
Bridgeport. Assistant Project Manager and Lead
Design Engineer preparing plans, specifications, and
construction cost estimates for a municipal parking
facility. Work included parking facility lighting and
stormwater control.

General Consulting Engineering Services,
Montgomery County, PA, New Hanover Township
Authority. Project Manager and Client Contact
providing general consulting engineering services,
which included attendance at meetings, subdivision
and land development review, operations assistance,
participation in the preparation of budgets and
financing documents, and general consulting
engineering for the operation and maintenance of the
Authority’s WWTP and collection system.
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Summary of Qualifications and Experience
With decades of expertise in stormwater planning, programming, and
finance, Nathan Walker, AICP, will ensure the delivery of responsive,
compliant civil/site and stormwater services. A certified planner, Nathan
has guided numerous municipal officials on their decisions towards
reaching their goals for economic sustainability, dynamic neighborhoods,
and healthy environments. Nathan serves as the Chair of the Pennsylvania
Water Resources Environment Association’s Stormwater Committee and
is a recipient of the Pennsylvania Water Environment Association’s (PWEA)
2019 Golden Rain Drop Award, established by the PWEA Stormwater
Committee to acknowledge extraordinary personal service, while working
to promote stormwater management understanding, operation and
maintenance, training, and continuing education. Additionally, Nathan
serves on the Delaware Watershed Committee as part of the effort to
update the Pennsylvania State Water Plan.

Relevant Work Experience
Stormwater Management Plan and Master Planning, Montgomery
County, PA, Upper Merion Township. Project Manager evaluating the
Township’s current Municipal Separate Storm Sewer (MS4) compliance
activities, future implementation strategies, and interface between
routine stormwater management actions and long-term capital project
priorities. We anticipate completion of a stormwater user fee based on
impervious cover for all Township parcels by the year 2022.
Lower Merion Stormwater Master Plan, Montgomery County, PA,
Lower Merion Township. Project Manager responsible for development
of mid- and long-term strategies for the Township’s stormwater program,
considering annual program expenses, stakeholder input, and water
quality permit compliance.
Municipal Engineering Services, Stormwater Management Program
and Fee Implementation, Radnor Township, Delaware County, PA,
Radnor Township. Task Manager providing municipal engineering
services, on an as-needed basis, through Resolution No. 2012-150 with
Radnor Township in Wayne, PA. Responsible for the evaluation and
development of the Township’s Stormwater Master Plan to inform the
development of one of the first stormwater user fees in Pennsylvania.

Nathan Walker, AICP
Subdivision/Land
Development;
Stormwater
Management; Sanitary
Sewer
Years of Experience: 22

Years of Experience with
Firm: 2
Professional Registrations:
AICP: American Institute
of Certified Planners - No.
021132 (2006)
Education:
BS, Earth and Environmental
Sciences, Lehigh University,
1998
MS, Community and Regional
Planning, Temple University,
2005
Professional Affiliations:
American Institute of Certified
Planners (AICP)
Pennsylvania Water
Environment Association,
Stormwater Committee Chair
American Planning Association
(APA)

Stormwater Program and Utility Development, Northampton County,
PA, City of Easton. Project Manager overseeing the process to enact a
stormwater user fee for the City, including development of a pollutant
reduction plan to reduce sediment discharge from the City’s MS4 that
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informed a City-wide capital improvement plan.
Established strategies for the City’s stormwater
operations and maintenance activities to help
prioritize repairs to rapidly aging infrastructure.
Temple University Stormwater Management
Enhancement District, Philadelphia, PA,
PWD. Project Planner for the development of a
comprehensive GSI plan, in support of PWD’s Green
Cities, Clean Waters Plan. PWD identified Temple
University’s Main Campus as having opportunities
for implementation of SWM improvements, with
an emphasis on GSI. The University is an important
landowner along the North Broad Street corridor
whose academic mission and vision for long-term
environmental sustainability mesh well with the
goals and objectives of Green City, Clean Waters.
Assisted PWD in identifying potential opportunities
for stormwater management improvements in
the Temple University stormwater management
Enhancement District, including data collection
and mapping, stakeholder involvement planning,
meetings and community outreach, and GSI
alternatives analyses.
Stormwater Authority Feasibility Study, York
County, PA, York County Planning Commission. Project
Manager directing the process to measure public
support for expansion of a multi-municipal approach
to stormwater management and recommending
a road map toward implementation. Developed
public surveys, focused town hall sessions, municipal
interviews, and steering committee workshops,
resulting in a strategy that would create a regional
stormwater authority to provide York’s 72 municipalities
with an efficient regional program, which meets
local MS4, TMDL pollution reduction, infrastructure
management, and flood mitigation goals.

stormwater fee and a series of focus groups made up
of residents and business representatives to provide
input into the City’s credit and incentive policy.
Currently assisting in the renegotiation of the City’s
MS4 permit and developing the stormwater utility
implementing ordinance.
General Engineering Services, Stormwater
Consulting and Master Planning Services,
Conewago Township, Adams County, PA,
Conewago Township. Task Manager providing
professional engineering consultant services, on
an as-needed basis, through a Master Services
Agreement with Conewago Township, in Adams
County, Pennsylvania. For this assignment, our firm is
reviewing plans that include grading, street cut, land
development, and subdivision; developing public
works contract packages; and providing consultation
to Conewago Township. Responsible for providing
stormwater consulting services related to the
Township’s MS4 permit program, pollutant reduction
planning, and stormwater program fee.
Stormwater Assessment Feasibility Study, White
Township, Indiana County, PA, White Township.
Project Manager for contract to assist the Township
initiate a public engagement and program evaluation
process that could result in the implementation of
a stormwater user fee. This fee would be used to
support enhancements to the Township’s stormwater
management program with resources directed to meet
community-wide goals and needs. Project provided
the Township with sufficient information in the early
phase to make informed decisions on the potential
implementation of a stormwater services user fee, prior
to investing in the final implementation tasks.

Stormwater Program and Utility Implementation,
Allentown, PA. Task Manager for this project
to implement a stormwater utility to address
total maximum daily loads (TMDLs), MS4 permit
compliance, and overall stormwater operations.
Assisted on the Customer Service Manual
development associated with the anticipated
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Summary of Qualifications and Experience
Andrew Zerby, EIT, is a Project Designer for aspects of the design
process for civil/site, water, and wastewater projects. His tasks include
development of reports, figures, plans, permit applications, review
of calculations, and drawings. Andrew provides general consulting
services to municipalities, including design improvements to municipal
sanitary sewer collection systems; zoning, subdivision, and land
development reviews; and general municipal consulting services. His
software skills include computing, statistical analysis, CAD, SolidWorks,
and Microsoft Excel.

Relevant Work Experience
Norristown, Yardley, and Stony Garden Disinfection Improvements,
Lower Makefield Township, PA, Pennsylvania American Water
Company. Project Designer responsible for preparing stormwater
management and erosion and sediment control design for construction
activities associated with treatment plant improvements. The scope of
work includes the preparation of plans and reports for NPDES application
and municipal land development submissions. Our firm is performing
land surveys, design, permitting, arc flash hazard analysis, bid phase
services, geotechnical work, and land development approval services
for Pennsylvania American Water for improvements at its Norristown,
Yardley, and Stony Garden water treatment plants.

Andrew Zerby, EIT

Subdivision/Land
Development;
Stormwater
Management; Sanitary
Sewer
Years of Experience: 6

Years of Experience with
Firm: 2
Professional Registrations:
EIT: Pennsylvania - No.
ET020407 (2014)
Education:
BS, Environmental
Engineering, Lehigh
University, 2014

Municipal Engineering Services, Radnor Township, Delaware County,
PA, Radnor Township. Project Designer performing the stormwater,
erosion and sediment (E&S), and zoning review for grading permits and
land development applications. The scope of work includes review of
plans, reports, applications, and cost estimates for their compliance with
the municipal ordinance.
General Engineering Services, Carroll Valley Borough, Adams County,
PA, Carroll Valley Borough. Project Designer performing the stormwater,
E&S, and zoning review for grading permits applications. The scope
of work included review of plans, reports, and applications for their
compliance with the municipal ordinance.
Annual Engineering Services, Uwchlan Act 537 Plan Development,
Uwchlan Township, PA, Uwchlan Township. Project Designer assisting
the project engineer in preparing the Act 537 plan for the proposed
extension to the existing sanitary sewer system by approximately 6,000
feet. The scope of work included reviewing reports and figures, revising
them accordingly, and generating figures and project summaries for
submission to environmental agencies.
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Civil Engineer, West Chester, PA. As Civil Designer,
reviewed local, state, and federal ordinances to
ensure viability and compliance of land development
projects. Composed various environmental permits
including Sewage Facilities Planning Modules,
Chapter 105 General Permits, National Pollutant
Discharge Elimination System (NPDES) permit
applications, and more. Performed seepage bed
construction inspections and stormwater inspections.
Wrote and composed various technical reports for
submission to townships and regulatory agencies.
Managed multiple projects simultaneously. Interfaced
with municipal and agency officials and clients to
ensure the satisfaction of the project. Performed soil
percolation tests before and during construction.
Operated mini excavator to excavate and backfill
soil percolation test pits. Drafted site layouts,
grading, and construction details for residential
and commercial projects using AutoCAD Civil 3D.
Designed erosion and sediment control measures
and stormwater management systems for land
development projects. Performed floodplain analyses
of subject stream sections using a Hydrologic
Engineering Center-River Analysis System (HECRAS) software. Attended and presented at public
meetings. Prepared construction cost estimates for
project improvements.
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Summary of Qualifications and Experience
Patti Kaufman serves as an Environmental Technician for Gannett
Fleming, preparing and tracking down grant and permit applications and
conducting reviews of PADEP Land Planning and Development modules,
sewer plan and profile drawings for sanitary sewers, and pumping
station plans and specifications. She provides detailed technical reviews,
prepares letters of comment, coordinates meetings with our clients and
developers’ engineers, and provides administrative assistance to our
project teams.

Patti Kaufman
Zoning Review

Years of Experience: 27

Relevant Work Experience
Review of Developers’ Sewer Drawings, Southeastern PA, Various
Municipal Clients. Environmental Technician responsible for reviewing
sewer drawings for proposed sewered subdivisions in Uwchlan Township,
Tredyffrin Township, Lower Providence Township, New Hanover
Township, Newtown Township and Newtown Borough. Services include
reviewing sewer plans and profiles, reviewing sewage facilities planning
modules and planning exemption requests, verifying that documents
conform to municipal standard specifications and accepted engineering
practice, and preparing review letters to our clients.

Years of Experience with
Firm: 22
Education:
BA, General Studies with
Business Emphasis, Mansfield
University, 1993

Comprehensive Planning, Southeastern PA, Various Municipal Clients.
Environmental Technician assisting with the preparation of Act 537
sewage facility plans that conform to PADEP rules and regulations,
specifically Title 25, Chapter 71. Duties include securing and tabulating
technical data, ascertaining compliance with state and federal
regulations, writing technical documents, and interfacing with municipal
officials and regulatory agencies. Helped prepare plans for the following
Pennsylvania municipal clients:
• Lower Providence Township Sewer Authority, Montgomery County
• Newtown, Bucks County Joint Municipal Authority
• New Hanover Township Authority, Montgomery County
• Valley Forge Sewer Authority, Chester County
• West Nantmeal Township, Chester County
• West Norriton Township
• Tredyffrin Township, Valley Creek Trunk Sewer
• Uwchlan Township (McKernan Lane low-pressure sewer)
• Uwchlan Township (Pine Creek Pumping Station expansion).
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Municipal Engineering Services, Subdivision
and Land Development Reviews, Radnor
Township, Delaware County, PA, Radnor Township.
Environmental Technician reviewing subdivision
and land development plans for land development.
Duties include completing checks of subdivision and
land development submission, tracking the review
time and making sure extensions are obtained,
conducting detailed reviews of all aspects of the
land development plans, communicating with
the developer’s engineer and municipal officials,
maintaining a working knowledge of Township
regulations and procedures, preparing detailed letters
containing review comments, and preparing packet
materials for the Planning Commission and Board of
Commissioners meetings.
Municipal Engineering Services, Subdivision
and Land Development Reviews, Cheltenham
Township, Montgomery County, PA, Cheltenham
Township. Environmental Technician reviewing
subdivision and land development plans for
land development. Duties include completing
checks of subdivision and land development
submission, tracking the review time and making
sure extensions are obtained, conducting detailed
reviews of all aspects of the land development plans,
communicating with the developer’s engineer and
municipal officials, maintaining a working knowledge
of Township regulations and procedures, preparing
detailed letters containing review comments.

Streetscaping, Montgomery County, PA, Borough
of Bridgeport. Environmental Technician assisting
the Borough in receiving Montgomery County
Community Revitalization program grants for
the implementation of a streetscape project and
construction of a new parking lot.
Subdivision and Land Development Reviews,
Montgomery County, PA, Borough of Bridgeport.
Environmental Technician responsible for reviewing
subdivision and land development plans for land
development within the borough. Duties include
conducting detailed reviews of the land development
plans, communicating with the developer’s engineer
and municipal officials, maintaining a working
knowledge of Borough regulations and procedures,
preparing detailed letters that set forth our review
comments, and making recommendations for
Borough action.
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GANNETT FLEMING, INC.
2022 EMPLOYEE RATE SCHEDULE
for
CHELTENHAM TOWNSHIP

Employee Classification

Hourly Billing Rate

SENIOR PROJECT MANAGER

$175.00

PROJECT ENGINEER

$135.00

STAFF ENGINEER

$125.00

SENIOR ENGINEERING TECHNICIAN

$110.00

FIELD INSPECTOR

$95.00

CLERICAL

$70.00

SURVEY CREW (2 Man)

$200.00

SPECIALTY ENGINEERS, SCIENTISTS,
AND PLANNERS (AS NEEDED)

TBD

For specific design assignments as requested, a detailed level of effort and scope will be
provided for each assignment prior to commencing work. Direct expenses will be billed at cost
with no mark-up.

Cheltenham Township | Township Traffic Engineering Consultant

Township Rates
McMahon will provide services to the Township based upon the hourly rates listed below. Budgets for specific
projects will be developed in conjunction with the Township utilizing the rates below.
McMahon utilizes standard rates for municipal clients. Over the past 5 year period, the average rate has
increased 8.73% over the five years across all categories.
PERSONNEL

HOURLY RATES

Principal/Associate/General Manager/Service Leader

$195

Senior Project Manager

$180

Project Manager/Survey Chief

$160

Senior Project Engineer

$135

Project Engineer

$125

Staff Engineer/Party Chief

$100

Technician/Word Processor/Survey Tech

$85

Field Personnel

$50

Project expenses such as reproduction, postage, graphics, mileage, parking, tolls are reimbursable at cost.
Currently the IRS-approved mileage rate is $0.55 per mile. Reproduction charges are typically only billed for
reports and significant documents/ plans (8 ½” x 11”: $0.10 per B/W copy, $1.00 per color copy; 11” x 17”: $0.15
per B/W copy, $$1.50 per color copy). Postage for packages and overnight deliveries are also billed as costs are
incurred. McMahon does not provide additional multipliers or overhead charges, nor is a minimum billing or
retainer required.
McMahon Associates will keep these rates in effect for the two-year requirement.

Joseph C. Rudolf
T (215) 640-8510
F +12156408501
Email: jcrudolf@clarkhill.com

Clark Hill
Two Commerce Square
2001 Market Street, Suite 2620
Philadelphia, PA 19103
T (215) 640-8500
F (215) 640-8501

December 7, 2021

Robert Zienkowski
Township Manager/Board Secretary
Cheltenham Township
8230 Old York Road
Elkins Park, PA 19027-1589
Re: 2002 Rates for Cheltenham Township
Dear Mr. Zienkowski:
In response to Ashley Lupino’s December 2, 2021 email requesting hourly rates from
Clark Hill for 2022, I am confirming that, as stated in our December 22, 2021 Engagement
Letter, our rates will remain unchanged for 2022. Specifically, we will continue to bill a fixed
monthly retainer of $1800 for all General Labor matters which would include phone calls, email
and/or Zoom Meetings related to one-off matters for which a new matter file has not been
opened. As for hourly rates for individual matters which you approve to be opened, we will bill
at a blended hourly rate of $265 for all attorneys and $150 for Paralegals and Law Clerks.
These rates would remain in effect through December 2022. If you have any questions or
would like to discuss this matter further, please call or email me at your convenience.

Very truly yours,
/s/ Joseph C. Rudolf
JOSEPH C. RUDOLF

JCR:ab

clarkhill.com
ClarkHill\K2377\418489\264834578.v1-12/7/21

page | 1

2022 Arboricultural and Urban Forestry Consulting Proposal
Date: 12/2/ 2021
To: Mr. Chris Clewell – Public Works Superintendent
From: John Hosbach
Delivery: Via Email
Project: Consulting – Cheltenham Township
Dear Mr. Clewell,
Thank you for the wonderful opportunity to assist the Township in the
management of their trees.
Overview
Rockwell Associates is pleased to submit this proposal for Arboricultural and
Urban Forestry consulting to assist in providing a strategic tree management
plan. We are committed to improving the customer experience through
sound practices, convenience, accuracy, support and superior
communication.
Qualifications
Rockwell Associates is continually proven to be an industry leader for high
quality and guaranteed consulting service in the following ways:
•
•
•
•
•
•
•

We are only consultants and we do not perform the actual tree
work. Therefore, you obtain an unbiased and professional
approach to managing your trees.
Registered Consulting Arborist #483
ISA Certified Arborist PD-0372
ISA Tree Risk Assessment Qualified
ASCA Qualified Tree and Plant Appraiser
John Rockwell Hosbach, owner, will be the consultant at your
property.
25 years of arboricultural knowledge.

page | 2

Terms
a. The Client is responsible for identifying all property lines and ownership
of trees, landscape plants, fixtures, and appurtenances. All property lines and
ownership of property, tree, landscape plants, fixtures, and appurtenances
are assumed to be accurate and reliable as presented and described to the
Consultant, either verbally or in writing. The Consultant assumes no
responsibility for verification of ownership, locations of property lines, or for
results of any actions or recommendations based on inaccurate information.
b. All properties are assumed to be in compliance with applicable codes,
ordinances, statutes, or other governmental regulations. For purposes of any
report or opinion issued by the Consultant, existing liens and encumbrances
will not be addressed and it is assumed that any and all property is owned
and responsibly managed by the Client.
c. The scope of any report or other correspondence is limited to the trees
and conditions specifically mentioned in those reports and correspondence.
The Consultant assumes no liability for the failure of trees or parts of trees,
either inspected or otherwise. The Consultant assumes no responsibility to
report on the condition of any tree or landscape feature not specifically
requested by the Client.
d. All inspections are limited to visual examination of accessible parts
without dissection, excavation, probing, boring, or other invasive procedures,
unless otherwise noted in the report. Inspections are valid at the time of
inspection only and any report reflects the conditions as of the time of
inspection. The Consultant makes no warranty, express or implied, regarding
the future condition of any trees, plants, or property.
f. Exclusions / Not Included in Contract: Rockwell is not responsible for
permitting (township, county, state and federal), which includes tree removal
permitting, grading, tree surveys that are required by townships,
replacement calculations and township meetings.Rockwell can assist in these
requirements, but only under the request of the client. Do not assume
Rockwell has reviewed any ordinances or permit requirements.
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Appendix A
2022 Scope of services and cost
SCOPE OF SERVICES AND FEE SCHEDULE
I.
II.
III.
IV.
V.
VI.
VII.
VIII.
IX.
X.
XI.
XII.
XIII.
XIV.

Tree management consulting
Risk assessment
Second opinion
Tree reports
Board / Shade Tree meetings
Meet with residents
Review developer plans
Tree appraisal
Monitor contractors
Education seminars
Planting specifications
Tree inventories
Public works support
Emergency review

Owners Representative
If requested by you, Rockwell Associates can provide Owner’s Representative
services to ensure that the implementations of the arboricultural master plan
are executed in accordance with the plans and specifications and meet the
Rockwell Associates standards for workmanship and quality. This work may
include tagging of specimen plant materials in the field to ensure their
specimen quality, onsite location verification and layout. Schedule
coordination and supervision will be furnished to obtain set goals.
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Cost
Fee structure
Per hour

$110.00

Half day

$400.00

Full day

$800.00

Following is a complete list of all project deliverables:
Deliverable

Description

Deliverable #1

Consulting

Deliverable #2

Inventory

Deliverable #3

Reports

Deliverable #4

Management recommendations

Timeline of Execution and Completion
Scope

Timeline

Project Start

TBD

Field Work
Reporting

TBD

Provide
Deliverables

TBD
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Client Signature/Approval
Client Information
Name
Title
Date
Signature

Consultants Signature

Name

John Rockwell Hosbach Jr.

Title

Owner / Consultant

Date

Signature

APPENDIX B
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Arborist / Consultants Disclosure Statement
Please note, the Agreement and the information it contains, is
CONFIDENTIAL, for the use by the individual, organization, or firm to whom it
is addressed, and their respective principals, directors, officers, employees,
agents, representatives, successors, insurers, affiliates, and assigns. No
portion of the Agreement may be copied or reproduced in any form or
manner, utilized for an RFP, sent to other firms bidding on the same project
or created in electronic or other media, without the express written
permission of John Rockwell Hosbach, Jr., RCA. and Rockwell Associates, LLC.
Arborists are tree specialists who use their education, knowledge, training,
and experience to examine trees, recommend measures to enhance the
beauty and health of trees, and attempt to reduce the risk of living near
trees. Clients may choose to accept or disregard the recommendations of the
arborist, or to seek additional advice. Arborists cannot detect every condition
that could possibly lead to the structural failure of a tree. Trees are living
organisms that fail in ways we do not fully understand. Conditions are often
hidden within trees and below ground. Arborists cannot guarantee that a
tree will be healthy or safe under all circumstances, or for a specified period
of time. Likewise, remedial treatments, like any medicine, cannot be
guaranteed. Rockwell, JRH is not responsible for tree failure, soil saturation,
high winds exceeding 20 MPH, storms, snow, ice, and any unforeseen
conditions or defects. Treatment, pruning, and removal of trees may involve
considerations beyond the scope of the arborist’s services such as property
boundaries, property ownership, site lines, disputes between neighbors, and
other issues. Arborists cannot take such considerations into account unless
complete and accurate information is disclosed to the arborist. An arborist
should then be expected to reasonably rely upon the completeness and
accuracy of the information provided. Trees can be managed, but they
cannot be controlled. To live near trees is to accept some degree of risk. The
only way to eliminate all risk associated with trees is to eliminate all trees. By
signing above, I understand the risk trees pose and the Arborist / Consultants
disclosure Statement.
Signature _______________________________________Date _________________________

Edward A. Diasio
ediasio@wispearl.com
610-834-3468

Cheltenham Township
Attn: Mr. Robert Zienkowski, Township Manager
8230 Old York Road
Elkins Park, PA 19027
November 19, 2021
RE: Wisler Pearlstine Engagement Letter – Special Counsel
Dear Bob:
On behalf of Wisler Pearlstine, LLP, I am pleased to offer to perform special counsel legal services
for Cheltenham Township (“Township”) as outlined herein.
The Rules of Professional Conduct applicable to Pennsylvania attorneys require me to disclose to
clients at the beginning of new engagements the basis for or the rate of fees to be charged in the matter.
Since the scope of our existing engagement letter with the Township will be changing in the near future,
I am sending this letter to memorialize our proposed fees and billing procedures moving forward,
effective January 1, 2022.
Normally, our office bills for services on an hourly rate basis, in increments of tenths of an hour.
As you are aware, Wisler Pearlstine, LLP represents the Cheltenham School District (“District”) as
Solicitor. With respect to tax assessment appeal work, the longstanding practice has been that such work
is performed on behalf of both the District and Township at a rate of $200 per hour for all attorneys and
$100 per hour for paralegals. Historically, based on the relative millage rates of each party, the District
has paid 85% of the legal fees and costs related to tax assessment appeal work and the Township has paid
15% of such fees and costs (i.e. appraiser costs, filing fees, etc.). I propose that this arrangement be
maintained moving forward for so long as Wisler Pearlstine, LLP continues to represent both the District
and Township on tax assessment appeal matters. An exception to the above cost sharing arrangement
would be if either party were to request that entity-specific work be performed on their behalf. For
example, if I were asked to attend an Executive Session meeting of one of the parties to discuss a particular
assessment appeal, the entity requesting my attendance at such meeting would individually bear that cost.
Outside of tax assessment appeal work, the Board of Commissioners or the Township Manager
may from time to time refer other legal matters to Wisler Pearlstine, LLP on an as-needed basis. In those
cases, I propose that such services be billed at an hourly rate of $170 for attorneys and $100 for paralegals,
unless otherwise agreed to in writing between the parties.
{02484982
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Our statements for services ordinarily will be issued monthly and are payable within thirty (30)
days of receipt. Statements will provide a listing of the services performed, the individual performing the
service, the time incurred, and any disbursements to third party vendors made on your behalf for
expenses. We do not charge for routine office expenses such as copying, secretarial time/overtime, or
the like. While I do not anticipate this circumstance, I am required to advise that if our statements are
not paid in a timely manner, or in the event of a conflict of interest or other circumstance that precludes
us from continuing to represent the Township on a given matter, we reserve the right to withdraw as your
counsel and pursue any appropriate remedy.
During our representation, we will attempt to provide you with a copy of all significant documents
and correspondence. In addition, you are entitled, upon written request, to those papers in our possession
related to the legal services performed by us for you, excluding certain internal accounting records and
other documents not reasonably necessary to your representation (subject to our right to make copies of
any such files). Under our document retention policy, we normally destroy files six (6) years after a matter
is closed, unless other arrangements have been made in writing. If such arrangements have not been
made, you authorize us to destroy the contents of your file after the normal six (6) year period from the
conclusion of a matter
If you have any questions regarding this letter or should you have any questions with any bills,
please do not hesitate to contact me. If the terms outlined herein meet with your approval, please sign
and return this engagement letter to me at your earliest convenience.
Thank you for the opportunity to continue to represent Cheltenham Township. As you know, I
care deeply about Cheltenham and truly value the professional relationship we have developed and that I
have had the opportunity to develop with the Board of Commissioners, particularly with Commissioners
Norris, Holland, and Zygmund-Felt, with whom I have had the opportunity to interact frequently on tax
assessment appeal matters in recent years. I appreciate the confidence that has been placed in me to
continue to represent the Township and I look forward to the work that lies ahead!
Sincerely,

Edward A. Diasio
EDWARD A. DIASIO
AGREED TO AND ACCEPTED BY:
Cheltenham Township
By:_______________________
Date:________
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TOWNSHIP OF CHELTENHAM
MONTGOMERY COUNTY, PENNSYLVANIA
RESOLUTION NO. -22

A RESOLUTION OF THE BOARD OF COMMISSIONERS
OF
CHELTENHAM
TOWNSHIP,
MONTGOMERY
COUNTY,
PENNSYLVANIA
AUTHORIZING
THE
ACQUISITION OF A BOND FOR THE CHELTENHAM
TOWNSHIP FINANCE OFFICER IN AN AMOUNT EQUAL
TO 50 PERCENT OF THE CHELTENHAM TOWNSHIP
TAX DUPLICATE

BE IT RESOLVED that the Finance Officer secure a Bond to equate to 50% of the Tax
Duplicate of the Township conditioned upon the faithful performance of his duties, the premium
for said Bond to be paid pro-rata share by the Township.
NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the
Township of Cheltenham hereby authorizes the acquisition of the aforementioned Bond.
I HEREBY CERTIFY that the foregoing Resolution was adopted by the Board of
Commissioners of Cheltenham Township, Montgomery County, Pennsylvania, at its public
meeting held via Zoom Web-Conferencing, this third day of January, A.D., 2022, in the year of
the Township of Cheltenham the one hundred twenty-third.
RESOLVED and adopted this 3rd day of January, A.D., 2022.
ATTEST:

TOWNSHIP OF CHELTENHAM
BOARD OF COMMISSIONERS

_____________________
Robert Zienkowski
Township Manager and Secretary

By:_________________________
Daniel B. Norris, President

TOWNSHIP OF CHELTENHAM
MONTGOMERY COUNTY, PENNSYLVANIA
RESOLUTION NO. -22

A RESOLUTION OF THE BOARD OF COMMISSIONERS
OF
CHELTENHAM
TOWNSHIP,
MONTGOMERY
COUNTY,
PENNSYLVANIA
AUTHORIZING
THE
ACQUISITION OF A BOND FOR THE CHELTENHAM
TOWNSHIP DIRECTOR OF FISCAL AFFAIRS IN
AMOUNT EQUAL TO $1 MILLION

BE IT RESOLVED that the Director of Fiscal Affairs secure a Bond in the amount of
$1,000,000 conditioned upon faithful performance of his duties, the premium for said Bond to be
paid by the Township.
NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the
Township of Cheltenham hereby authorizes the acquisition of the aforementioned Bond.
I HEREBY CERTIFY that the foregoing Resolution was adopted by the Board of
Commissioners of Cheltenham Township, Montgomery County, Pennsylvania, at its public
meeting held via Zoom Web-Conferencing, this third day of January, A.D., 2022, in the year of
the Township of Cheltenham the one hundred twenty-third.
RESOLVED and adopted this 3rd day of January, A.D., 2022.
ATTEST:

TOWNSHIP OF CHELTENHAM
BOARD OF COMMISSIONERS

_____________________
Robert Zienkowski
Township Manager and Secretary

By:_________________________
Daniel B. Norris, President

TOWNSHIP OF CHELTENHAM
MONTGOMERY COUNTY, PENNSYLVANIA
RESOLUTION NO. -22

A RESOLUTION OF THE BOARD OF COMMISSIONERS
OF
CHELTENHAM
TOWNSHIP,
MONTGOMERY
COUNTY,
PENNSYLVANIA
AUTHORIZING
THE
ACQUISITION OF A BOND FOR THE CHELTENHAM
TOWNSHIP MANAGER IN AMOUNT EQUAL TO $1
MILLION

BE IT RESOLVED that the Township Manager secure a Bond in the amount of
$1,000,000 conditioned upon faithful performance of his duties, the premium for said Bond to be
paid by the Township.
NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the
Township of Cheltenham hereby authorizes the acquisition of the aforementioned Bond.
I HEREBY CERTIFY that the foregoing Resolution was adopted by the Board of
Commissioners of Cheltenham Township, Montgomery County, Pennsylvania, at its public
meeting held via Zoom Web-Conferencing, this third day of January, A.D., 2022, in the year of
the Township of Cheltenham the one hundred twenty-third.
RESOLVED and adopted this 3rd day of January, A.D., 2022.
ATTEST:

TOWNSHIP OF CHELTENHAM
BOARD OF COMMISSIONERS

_____________________
Robert Zienkowski
Township Manager and Secretary

By:_________________________
Daniel B. Norris, President

TOWNSHIP OF CHELTENHAM
MONTGOMERY COUNTY, PENNSYLVANIA
RESOLUTION NO. -22

A RESOLUTION OF THE BOARD OF COMMISSIONERS
OF
CHELTENHAM
TOWNSHIP,
MONTGOMERY
COUNTY,
PENNSYLVANIA
ESTABLISHING
ITS
MEETING SCHEDULE AND LOCATION FOR 2022

WHEREAS, the regular monthly legislative meetings of the Board of Commissioners of
the Township of Cheltenham for 2022 shall be on the third Wednesday of each month from
January through December. All meetings will be held via Zoom Web-Conferencing and or inperson at Curtis Hall, 1250 West Church Road, Wyncote, Pennsylvania 19095. All monthly
meetings will commence at 7:30 p.m. Further, any month that the Board shall designate a
different date and location for a meeting will be advertised in a local newspaper at least seven (7)
days before the meeting.
NOW, THEREFORE, BE IT RESOLVED, that the Board of Commissioners of the
Township of Cheltenham hereby authorizes the above-cited schedule.
I HEREBY CERTIFY that the foregoing Resolution was adopted by the Board of
Commissioners of Cheltenham Township, Montgomery County, Pennsylvania, at its public
meeting held via Zoom Web-Conferencing, this third day of January, A.D., 2022, in the year of
the Township of Cheltenham the one hundred twenty-third.
RESOLVED and adopted this 3rd day of January, A.D., 2022.
ATTEST:

TOWNSHIP OF CHELTENHAM
BOARD OF COMMISSIONERS

_____________________
Robert Zienkowski
Township Manager and Secretary

By:_________________________
Daniel B. Norris, President

2022 STANDING COMMITTEES*
Public Works*
Mitchell Zygmund-Felt – Chair
Matthew Areman– Vice Chair
Irv Brockington – Member
Baron B. Holland – Member
Brad M. Pransky – Member
Ann L. Rappoport – Member
Building and Zoning*
Brad M. Pransky – Chair
Matthew Areman – Vice Chair
Irv Brockington – Member
Baron B. Holland – Member
Ann L. Rappoport – Member
Mitchell Zygmund-Felt– Member
Public Safety*
Irv Brockington– Chair
Brad M. Pransky – Vice Chair
Matthew Areman – Member
Baron B. Holland – Member
Ann L. Rappoport – Member
Mitchell Zygmund-Felt – Member
Public Affairs*
Ann L. Rappoport – Chair
Matthew Areman– Vice Chair
Irv Brockington – Member
Baron B. Holland – Member
Brad M. Pransky – Member
Mitchell Zygmund-Felt – Member
Finance Committee*
Baron B. Holland – Chair
Mitchell Zygmund-Felt– Vice Chair
Matthew Areman – Member
Irv Brockington – Member
Brad M. Pransky – Member
Ann L. Rappoport – Member
Sinking Fund Commission*
Daniel B. Norris – Chair
Baron B. Holland – Vice Chair
Matthew Areman – Member
Irv Brockington – Member
Brad M. Pransky – Member
Ann L. Rappoport – Member
Mitchell Zygmund-Felt – Member

Pension Board*
Daniel B. Norris – Chair
Mitchell Zygmund-Felt – Vice Chair
Matthew Areman – Member
Irv Brockington – Member
Baron B. Holland – Member
Brad M. Pransky – Member
Ann L. Rappoport – Member
Traffic Calming Committee**
Irv Brockington – Chair
Brad M. Pransky – Member
Ann L. Rappoport – Member
Library Board Liaison**
Matthew Areman
Fire Board Liaison**
Matthew Areman
Ann L. Rappoport
Mitchell Zygmund-Felt
School Board/Commissioners Liaison**
Ann L. Rappoport – Chair
Irv Brockington – Member
Daniel B. Norris – Member
Assessment Appeals Committee**
Baron B. Holland – Member
Mitchell Zygmund-Felt – Member
Alternative Revenue Committee**
Baron Holland
Ann L. Rappoport
Mitchell Zygmund-Felt
Human Relations Committee**
Irv Brockington – Chair
Daniel B Norris – Member
Ann L. Rappoport – Member

*The Board President services as an Ex-Officio
Member on all standing committees.
**Not a Standing Committee

